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2019-2023

LOCAL MEMORANDUM OF
UNDERSTANDING

BETWEEN THE PARTIES OF

U.S. POSTAL SERVICE, PIQUA POST OFFICE
PIQUA, OHIO 45356

AND

NATIONAL ASSOCIATION OF LETTER CARRIERS
BRANCH 182, DAYTON, OHIO 45431

M
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ITEM 1: Additional or longer wash-up periods

No Local additions to National Agreement language requested by either party at this time.

ITEM 2: The establishment of a reqgular work week of five (5) days with either fixed
or rotating days off

All letter carrier routes in the Piqua Post Office shall be on a rotating days off schedule, with the
work week running from Saturday through Friday. Each full-time route will be assigned a color.
Route colors will not be changed without agreement between Manage and the Union.

ITEM 3: Guidelines for the curtailment or termination of postal operations to conform to
orders of local authorities or as local conditions warrant because of emergency

conditions.

No Local Additions to the National Agreement language requested by either party at this time.

ITEM 4: Formulation of Local Leave Program

Request for leave weeks to be reserved during the “Choice Vacation Selection Period” shall be
on the basis of seniority and submitted beginning on October 1 of each calendar year.

The vacation selection book for the next leave year shall be provided beginning with the senior
carrier in the station, no later than October 1% of each year to select leave weeks in the
succeeding year. These weekly selections will be made by seniority. Each carrier will have no
more than two (02) days to hold the vacation book for their selection in any round. The two (02)
day rule may be superseded by mutual agreement of Management and labor dependent on

circumstances.

The vacation book will be offered by seniority in round one and each carrier may select up to
three (03) weeks. After the completion of the first round, the vacation book will again be offered
by seniority and each carrier, based upon their leave accrual for the next year, may select an
additional 4" and/or 5" weeks. The total selected in both rounds may not exceed five (05)

weeks of annual leave.

After the second round is complete, the vacation book will be closed. All other requests for
annual leave (with the exception of cancelled weeks, below) will be considered as incidental
leave, subject to Management’s approval.
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Any carrier who is in the maximum carry over category may submit PS Form’s 3971’s during
any part of each year to request additional time off during the leave year. Management will
make every effort to ensure that no carrier is required to forfeit annual leave..

1. Upon completion of the second rotation of the vacation calendar , local management
will post the calendar or “Leave Roster” of their own making. The “Vacation
Calendar” will remain available for review throughout the calendar year.

2. All leave cancellations shall be posted as soon as management is notified of the
cancellation and remain posted for 72 hours from notification of cancellation.

a) All leave requests, once scheduled, should be used.
b) Cancellations of leave weeks, if needed, should be done at least 3 weeks in
advance.

3. Any Carrier transferring from one station to another will be granted his/her annual
leave as previously scheduled in the station from which the carrier transferred.
Article 10 section 4.D requires “All advance commitments for granting annual leave
must be honored except in serious emergency situations”

4. No carrier will be called in to work while on annual leave

Military leave will not count as part of the carrier’s selection(s) for the choice vacation

period, nor will it count against the minimum percentage or number of carriers

allowed off on annual leave during the choice and/or Non-choice vacation periods.

6. Annual leave taken under the provisions of the Family and Medical Leave Act Duty
will not be considered as part of the minimum percentage or number of carriers
allowed off on annual leave during the choice and/or Non-choice vacation periods.

b

ITEM 5: The duration of the choice vacation period

The “choice Vacation period will begin on the first Monday in January and continue until 31
December of each year at the 13.5% leave rate. The exception to the 13.5% leave rate will be
from the first Monday of December until 31 December which will eb set at two (02) carriers per

week.

ITEM 6: The determination of the beginning of an employee’s vacation period

The leave week will begin on Monday and end on Sunday.

ITEM 7: Whether employees at their option may request two selections during the choice
vacation period, in units of either 5 or 10 days

Employees may request selections during the choice vacation period in units of 5 days.
Carriers may request one to three consecutive weeks during their choice vacation selection
period in the first round and up to two additional weeks in round two, not to exceed the carrier’s
available leave for the succeeding calendar year.
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ITEM 8  Whether Jury Duty and attendance at National or State Conventions shall be
charged to the choice vacation period

1. Carriers called and accepted for Jury Duty will not be considered as part of the
minimum percentage or number of carriers allowed off on annual leave during the
choice and/or Non-choice vacation periods.

2. Alocal Union Officer attending a National, Regional or State Convention or assembly
will not be counted against the minimum percentage or number of carriers allowed
off on annual leave during the choice and/or non-choice vacation periods.

ITEM 9: Determination of the maximum number of employees who shall receive leave each
week during the choice vacation period

In the Piqua Post Office, at least thirteen and one half percent (13.5%) of the letter carrier
workforce (including CCAs) shall be granted concurrent annual leave during the choice vacation
period. In those instances where computing the 13.5% does not result in a whole number then
it will be rounded up or down to the nearest whole number using .50 or more as the benchmark
for rounding up. (example 2.50 employees would round up to 3 employees and 2.49 employees
would round down to 2 employees)

During the month of December only two (02) carriers will be granted annual leave each week
during choice selection vacation period.

ITEM 10: The issuance of official notices to each employee of the vacation schedule
approved for such employee.

The complete posting of choice vacation periods must be posted by the Installation Head or his
Designee by December 315! of each year, unless mutually extended by Management and Labor,
on the station Carrier Builetin Board.

ITEM 11: Determination of the date and means of notifying employees of the beginning of
the leave year.

Management will post notification to all employees during the week of October 1%, each year, of
the beginning leave date for the following leave year.
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ITEM 14: Whether “Overtime Desired” lists in Article 8 shall be section and/or tour.

1. There will be one Overtime Desired List established for City Letter Carriers in the
Piqua Post Office.

ITEM 15: The number of light duty assignment within each craft or occupational group to
be reserved for temporary or permanent light duty assignment.

Not Applicable

ITEM 16: The method to be used in reserving light duty assignments so that no reqgularly
assigned member of the reqular work force will be adversely affected.

Management shall make every effort to place ill or injured employees in light duty assignments,
subject to Article 13 of the National Agreement.

ITEM 17: The identification of assignments that are to be considered light duty within each
craft represented in the office.

Management will, to the best of their ability, provide work for letter carriers within their medical
restrictions on available light duty assignment(s). (In accordance with Article 13 section 3A).
Some possible light duty assignments within the station, for letter carriers, ay include but not
limited to:

-—

Casing, pulling and splitting the local auxiliary route
2. Casing and preparing unassigned routes for non-career employees without a

“hold-down”
3. Other Carrier duties made available by management, within a carrier’s

medical restrictions.

ITEM 18: The identification of assignments comprising a section, when it is proposed to
reassign within an installation employees excess to the needs of a section.

No Local additions to National Agreement language requested by either party at this time.

ITEM 19: The assignment of employee parking spaces

No Local additions to National Agreement language requested by either party at this time.
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ITEM 12: The procedures for submission of applications for annual leave during other
than the choice vacation period

All applications for incidental leave will be made in writing on a PS Form 3971. Requests for
periods of leave, properly submitted on a PS Form 3971 will be approved is there are vacant
slots in the Station Choice Selection Vacation Book for that week where the leave was
requested. These requests will be handied on a first-come, first-served basis. Management will
notify the carrier with a properly approved, round dated, PS Form 3971 within 48 hours of the
submission of the leave request.

All other requests for leave will be considered on a first-come, first served basis, and will not be
unreasonably denied but if Management does not approve or disapprove these PS Forms
3971s within 48 hours, the leave will automatically be approved.

ITEM 13: The method of selecting employees to work on a holiday.

In the method of selecting employees to work on a holiday or designated holidays incompliance
with Article 11 of the National Agreement, Management shall determine the number an category
of employees needed for holiday work and for days designated for holidays. Management shalll
schedule employees by the following priorities:

All CCAs, even if overtime is necessary

All Part time flexibles (PTFs), even is overtime is necessary

c. Fulltime regular carriers who have volunteered who would otherwise be working their
non-scheduled day. Selections will be made by seniority.

d. Full time regular carriers who have volunteered who would otherwise be working their

holiday or designated holiday. Selections will be made by seniority.

o o

e. Mandatory Overtime. Full time regulars who have not volunteered and who will be
working on what would otherwise be their non-scheduled workday, selected by inverse

order of seniority
f. Mandatory Overtime. Full time regulars who have not volunteered and who will be
working on what would otherwise be their holiday or designated holiday, selected by

inverse order of seniority

The holiday schedule will be posted on Tuesday prior to the week in which the holiday would fall
on.
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ITEM 20: The determination as to whether annual leave to attend Union activities
requested prior to determination of the choice vacation schedule is to be part of the total

choice vacation plan.

Annual leave to attend Union activities, not specifically mentioned in Item 8.2, requested prior to
the determination of the choice vacation schedule will not be counted against the minimum
percentage or number of carriers allowed off on annual leave during the choice vacation

periods.

ITEM 21 and 22: Those other items which are subject to local negotiations as provided in
craft provisions of the National Agreement. Local implementation of the Agreement

relating to seniority, re-assignments, and posting. Other Items subject to Local
Negotiation/Local Implementation (Seniority, Reassignments and Posting)

1. Posting

A. Bidding on regular assignments
a) All regular routes shall have a designated color or letter code and be posted as

such.
B. Bidding on Utility assignments
a) Utility routes will be posted as to which are available to carry
b) Successful bidder may choose which route of a particular color or letter they wish
to carry, provided there are two routes of that color that are unassigned to
another utility string.

c) Those days that have a single route of a particular color available will
automatically be placed on that utility string.

C. Duty assignments may be re-posted at affected carrier’s option, due to a change in
starting time in excess of one hour unless all routes in the unit are also changed by
the same amount of time and in the same direction. If the affected carrier opts to re-
post then all routes held by carriers junior in seniority to the affected carrier shall be
opened for bid.

D. Bids will be submitted through e-job bidding. Computers at the Post Office will be
made available to the bidding carriers. The Branch President or their designee may
monitor employee’s rights.

E. Aregular carrier who is the successful bidder shall have retreat rights to his/her
former duty assignment. They must make this request in writing prior to their former
assignment being posted for bid.

F. Only one newly established or vacant duty assignment will be posted at a time,
except when posting as a result of Article 41.3.0 of the National Agreement.

G. When a letter carrier route or full-time duty assignment other than the letter carrier
route(s) or full-time duty assignment(s) of the junior employees(s) is abolished at the
delivery unit as a result of, but not limited to, route adjustment, highways, housing
projects, all routes and full-time duty assignments at that unit held by letter carriers
who are junior to the carrier(s) whose routes(s) or full-time duty assignment(s) was
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abolished shall be posted for bid in accordance with the posting procedures in this
Article.

H. When posting assignments due to section G above, all routes will be posted at one
time. E-job bidding will be used.

I.  When delivery area of an assigned route changes by thirty percent (30%) or more of
the total possible deliveries, the assigned carrier may opt to have the route posted
for bidding in accordance with section 7 and 8 above.

2. Any carrier scheduled to a 204B position and working on their regularly scheduled day off in
a 204B capacity shall be considered to have 8 hours of overtime opportunity on their carrier’s
overtime desired list and recorded as such.

3. Management shall post all temporary vacant full-time duty assignments of anticipated
duration of five (05) days or more by Monday preceding the posting of the weekly schedule on
Wednesday.

4. Ali requests for opting/holddown must be in duplicate, one copy for Management and one for
Union.

5. When needed to carry on their non-scheduled day, regular carriers called in will bump the
Carrier Technician to another open route on their swing (even if held down by a PTF or CCA). If
open routes do not exist on the Carrier Technician’s string, the Carrier Technician will have
choice of any open full-time route in the office (even is held down by a PTF or CCA).

7. Any carrier scheduled to a 204B position and working on their regularly scheduled day off in
a 204B capacity shall be considered to have 8 hours of overtime opportunity on their carrier's
overtime desired list and recorded as such.

This Memorandum of Understanding is entered into on at
Dayton, Ohio, between the Representative of the United States Postal Service and the National
Association of Letter Carriers Branch 182, pursuant to the Local Implementation Provisions of the

2020-2023 National Agreement.

/,:"'(’ e ; ¢ a%

William Judd¥, Poé.ﬁ:t;

United Statés Postal Service”
Piqua, Ohio 45356

Jamies W. Brown, President
tional Association of Letter Carriers
Branch 182, Dayton, OH 45431




