2019-2023

LOCAL MEMORANDUM OF
UNDERSTANDING

BETWEEN THE PARTIES OF

U.S. POSTAL SERVICE, Ohio 2/ Ohio Valley District
MIAMISBURG POST OFFICE, Ohio, 45342

AND

NATIONAL ASSOCIATION OF LETTER CARRIERS
BRANCH 182, DAYTON, OHIO 45431



—

- ITEM 1: Additional or longer wash-up periods:

_ Installation Head shall grant reasonable wash-up time to employees.

-\OiTEM 2- The establishment of a reqular work week of five {5) days with either
fixed or rotating days off:

All regular carriers shall be on a rotating non-scheduled day, except as provided
" below:

Quailiﬁed business route without a T6 shall have a Monday through Friday work

week with Saturday as their non- scheduled day.

/' -,
{ITEM ,3' Guidelines for the curtailment or termination of postal operations to
conform to orders of local authorities or as local conditions warrant because
of emergency conditions:

The parties recognize that the Postal Service is the most vital part of the
communications machinery of the USA and that historically, this post office has
provided this service to the public without interruptions; therefore, as a matter of
policy, Postal Operations will not be terminated at the Post Offlce unless the
Postmaster determines that conditions so warrant.

Reasonable consideration shall be given, but not limited to, such conditions as;

1. The safety and health of the employees.
2. Civil Disorders.

3. Acts of God.

4. Hazardous weather conditions.

5. Advice of local authorities.

Management will notify the employee at the earliest r;ossibfe time of termination or
curtailment of Postal Operations. Such notification will be by telephone, and/or
public media such as radio or television.
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~ ' ITEM 4- Formulation of Local Leave Proaram:

Nomprlme will mclude with four (4) carners off the weeks designated by the iocal

N ;\&Holsday, aiso the week which mcludes the Presndents holiday.
Thie month of December, starting the week which includes December 1, up to the
' Sunday before the week which includes December 25th, will allow two (2) carriers

off per week.

. Beginning Monday of the week which-includes December 25" through the
. remainder of the week which includes January 1%, there will be (3) carriers
approved for annual leave.

On October 1%t a master calendar will be passed by seniority for the opting of
vacation periods per the 4, 3, 2 carrier approved leave program. Carriers shall not
keep the master calendar for longer than three (3) days. -

Carriers shall not put in for more than three (3) weeks in prime. Carriers will be
allowed to opt for more prime vacation time after all (including CCA’s) carriers have
had a chance at putting in their vacations.

The completed choice vacation period shall be posted on carrier bulletin board with
a master copy maintained in the supervisor's desk and a copy furnished to the
Union.

Carrier’s while detailed to an acting supervisory-position, shall not be eligible to
submit annual leave request for periods of time while not in their craft assignment.

Notice from carrier canceling their leave during Prime and Holiday vacation periods
will be posted on carrier bulletin board within 24 hours. This leave shall be opted
for by seniority beginning with carrier under one canceling leave. This includes the

December opting.

ITEM 5- The duration of the Choice Vacation Period:

Choice vacation period shall be from January 1%t through December 31st.
Assignments shall be by seniority.
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-~ ITEM 6- The determination of the beginning of an employee’s vacation
Qenod
----- A All vacat;omperuods shal! start on Monday and run through Sunday.

”\)TEM 7- Whether emplovees at their option may request two (2) selections
during the choice vacation period in units of either five (5) or ten (10) days:

A

= Letter Carriers, at their option, may request one (1) two (2) three (3) four (4) or five
(5) selections during the choice vacation period, in units of either five (5) ten (10) or
fifteen (15) or twenty (20) or twenty-five (25) days. Total not to exceed ten (10) or
. " fifteen (15) days in prime months on the first pass. CCA's may request Two (2)
* units of five (5) or one (1) unit of ten (10) working days provided they have the
leave balance at time leave is utilized. This does not add to or subtract from
language listed in item 4.

ITEM 8- Whether jury dutv-and attendance at the National or State
Conventions shall be charged to the choice vacation period:

An employee who is called for jury duty, during their scheduled choice vacation
period, or who attends a National, State, or Regional Convention during the choice
vacation period is eligible, for another available period provided this does not
deprive any other employee of his first choice for scheduled vacation.

ITEM 8- Determination of the maximum number of employees who shali
receive leave each week during the choice vacatlon perlod

There shall be a minimum of three (3) letter carriers (mcludmg C|ty carrier
assistants) granted annual leave each week during the non-prime vacation period.
There will be a minimum of four (4) letter carriers during prime starting the first
week of May through the last week of September. There shall be a minimum of two
(2) letter carriers during the first week which includes December 1%t through till
Sunday of the week which includes Christmas.

ITEM 10- The issuance of official notices to each emplovee of the vacation
schedule approved for such emplovee:

Each letter carrier will submit, following selection of his or her prime and non-prime
vacation periods, PS Form 3271 in duplicate, filling in all applicable items. A copy,
signed by the responsible supervisor, will be returned to each carrier within three

(3) days.
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- ITEM 11- Determination of the date and means of notifying employees of the

beqinninq of the leave year:

e No fater-than C October 1%t of each year, management shall post a notice on all

\

\empioyee s bulletin boards to notify letter carriers of the beginning date of the new
ea’we year.

Any carrier on extended sibk leave or leave without pay will be mailed a copy of
such notice. :

ITEM 12- The procedures for submlssmn of apphcatsons for annua! leave
durmq other than the choice vacation period: ‘

Carriers requesting other than choice annual leave must submit Form 3971 no later
than COB Tuesday prior to week of requested leave. This leave will be approved if
not more than two other carriers are off for a total of three in non-prime and a total
of four in prime. Station supervisor will indicate on the Form 3971 the date and time
it was submitted. Form 3971 shall be returned answered to the employee within
three days or be considered approved. Leave requested shall be granted on a
first-come, first-served basis.

Seniority shall be the determining factor if two or more employees submit request
on the same day. -

ITEM 13- The method of selecting emplovees to work on a holiday:

In establishing and posting schedules for holidays and days designated as
holidays, in compliance with Article XI, Section 6 of the National Agreement, the
following priorities will be followed:

1. City Carrier Assistant’s, even if overtime is necessary.

2. Part-time flexibles, even if overtime is necessary.

3. Full-time regulars who have volunteered to work on the holiday or designated
holiday when such day otherwise would be part of their work schedule.
Selections will be made by seniority.

4. Full-time regulars who have volunteered and who will be working on what
would otherwise be their non-scheduled work day. Selections will be made

by seniority.
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. 9. Full-time regulars who have no volunteered and who will be working on what
would otherwise be their non-scheduled work day, selected in the inverse

\' - .
v order of seniority.

e

., 6. Allother-full-time regulars who have not volunteered selected in the inverse

. : \ - i [
NS order of seniority.

!Téf‘g’! 14- Whether “Overtime Desired” list in Article 8 shall be section and / or
Tour: :

In accordance with Article Viii, Section 5 of the National Agreement, a chart shall
be posted and updated Weekly indicafing each employee’s accumulated overtime.
An employee who has been contacted to work overtime and is excused by
maﬁagement, and thus does not work overtime, shall be credited on the chart as if
he did work overtime. An overtime desired list shall be established for the carrier
craft, installation wide.

ITEM 15- The number of Iﬁih% duty assignments within each craft or
occupational group to be reserved for temporary or permanent light duty
assionment: ‘

Management will make every effort to provide light duty assignments for disable
carriers commensurate with their physical condition, for the number of hours work
is available, provided no assigned full-time regulars is adversely affected:

ITEM 16- The method to be used in reserving light duty assignments so that
no reqularly assigned member of the reqular work force will be adversely

affected:

N/A

ITEM 17- The identification of assignments that are to be considered light
duty within each craft represented in the office:

%

The followihg.duties including, but not limited to, may be considered as light duty
assignments”

a) Duties within their bid assignment
b) Duties outside of their bid assignment, such ass
1. Express Mail within restrictions
2. Casing mail on open routes, heavy routes, and auxiliary routes
3. Delivery routes within restrictions
4. Re-labeling cases/Redbooks
5. Any other productive carrier work that is available within the unit
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Light duty work assignment to an employee shall be based upon the restrictions
advocated by the employee’s physician to review and verification. All request for
_ light-duty will be submitted in accordance with Article 13.2.A of the National

"Agreement\l\/ianagement shall detérmine whether there is productive work
\;avanable within these restrictions.

ITEM 18 The identification of assignments comprising a section, when it is
proposed {o reassian within an installation emplovee excess to the needs of

a section:

N/A

ITEM 19- The assignment of emplovee parking spaces:

A_II fhe letter carrier craft shall be allocated parking spaceéwhi’ch'shaﬁ be
designated on a first come, first served bases.

ITEM 20- The deterimination as to whether annual leave to attend Union
activities requested prior to determination of the choice vacation schedule is
to be part of the total choice vacation plan:

Annual leave or LWOP to attend Union activities requested at any time will not be
part of the choice vacation schedule.

ITEM 21- Those other items which are subiect to local negotiations as
provided in the craft provisions of the National Agreement:

Each vacant or newly established duty assignment not un_der consideration for
revision shall be posted within fourteen (14) calendar days from the day it becomes
vacant or is established. .

Notice inviting bids for letter carrier craft assignments and to such other
assignments to which a letter carrier is entitled to bid shall be posted on the official
bulletin board for seven (6) days, Copies of the notice shall be given to the local

union.

When an absent employee has so requested in writing, stating his or her mailing
address and or e-mail address, a copy of any notice inviting bids shall be mailed
and or e-mailed to employees. -

After posting and bidding for vacant or newly created letter carrier assignments has
been completed in the installation, any remaining vacancy shall be filled by
converting the PTF with the highest relative standing. If there is no PTF the CCA
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- ith the highest relative standing will be converted in Miamisburg installation or

posted for bid on e-reassign.

o A full-time-regular carrier called in to work on a nonscheduled day shall work his or

“her full-time duty assignment provided there is a vacant route on the stririg to which

#\’}he Carrier Technician (T6) may be asmgned Otherwise the carrier working on a

no}nschegul?d day will be assigned where needed.

The parties agree to the following regarding employees transferred from another
installation or part-time flexible city letter carrier and city carrier assistants who
become full-time city letter carriers in the installation following the two-week period
for SIang the overtime list (Artlclea 5. A) to place their names on elther the
oveitime desired list, no list'or work assignment. '

The above mention employees shall be able to place their name on which ever
overtime list they shall chOC)/se-{ however if they shall choose the Overtime list they
will be given the top overtime employee’s hours minus eight (8) from the day they

sign up.
When any letter carrier wishes to have a one (1) tick lunch he or she will inform

management of their desire on a PS Form 3971 to document the request, no
approval is necessary.

The carrier will fill out the PS Form 3971 and write “One Tick Lunch” in the remarks
section and give to management.

The carrier will then ensure that the one (1) tick lunch is properly inputted into the
electronic badge reader (EBR) prior to clocking out to the street (721). Carriers will
ensure that the Out to lunch (OL) and in from lunch (IL) are input on different clock

times (ticks).
It is the employee’s responsibility to ensure that the above is done on any given
day he or she desires to use a one (1) tick lunch.

In the event a maintenance mechanic is unavailable to change or maintain
customer’s locks on the street, city carriers and city carrier assistance will perform

this work. -

Letter carriers and letter carrier assistance are to collect ALL Collection boxes
located in the city of Miamisburg and then sort and scan all mail collected from

them.
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" Aletter carrier in a 204B position who comes back down to carry for the express
purpose of bidding on a route or to break a hundred and twenty days (120)
\ vacancy shall carry for thlrty (30) consecutive calendar days thereafter or forfeit

© o \such bids ™

. *\Oi'i'g':'M 22-: Local implementation of the Agreement relating to seniority, re-
assignments, and posting

No vehicle will be assigned to a carrier unless it can be reasonable expected to
conform to recognized safety standards. The employer will make a reasonable

+ . effort to assign the same vehicle to the same full-time route each day, if operational
L requ:rements permit. Management may interchange vehicle to equalize mileage
and to reflect the mail volume for the various routes. It is the employer’s intent that
vehicles be maintained in an acceptable state of cleanliness, including periodic
washes. Postal vehicles shall be cleaned inside and out each month and more

frequently if necessary. - .
Letter carriers shall perform required work only on the clock.

Posting: In instances where several assignments are posted, a Letter Carrier may
bid for as many assignments as are posted, stating their preference in the following

manner.
FirstChoice ... ;Second Choice ... :ThirdChoice .

These posting will remain for Seven (7) calendar days. Letter Carriers applying for
an assignment shall make a bid and place it in the locked bid box during the period
for which the notice is posted.. The Branch President or designed shall be present
at the opening of installation bids.

When a letter carrier route or full-time duty assignment other than the letter carrier
route(s) or full-time duty assignment(s) of the junior employee(s) is abolished at a
delivery unit as a result of, but not limited to, route adjustment, highways, housing
projects, all routes and full-time duty assignments at that unit held by letter carriers
who are junior to the carrier(s) whose route(s) or full-time duty assignment(s) was
abolished shall be posted for bid in accordance with- the posting procedures in the

Article.

That provision may, at the local NALC Branch’s request during local
implementation, be made applicable (including the right to delete it) to selected
delivery units within an installation. For purposes of applying that provision, a
delivery unit shall be a postal station, branch or zip code area, Any letter carrier in
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¢ a higher-level craft position who loses his/her duty assignment due solely to the
. :mpiemenia\on of that provision shall be entitled to the protected salary rate
\prowsnons (article 9, section 7) of this agreement.

This Memorandum of Understanding is hereby agreed on &B'W\m\zo“’b,l

v at Miamisburg, Ohio between representatives of the United States Postal Service
and the designated agent of the National Association of Letter Carriers, Branch
182, pursuant to the Local Implementation Provisions of the National Agreement.

.~ The Provisions in this Local Memorandum of Understanding will begin upon signing
" and remain in effect through this term of the National Agreement.

’Shawn Brown, Postmaster | James‘W Brown» President
Miamisburg Post Office I/' NALC Branch 182
_. L
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