2019-2023

LOCAL MEMORANDUM OF
UNDERSTANDING

BETWEEN THE PARTIES OF

U.S. POSTAL SERVICE, ENGLEWOOD POST OFFICE
AND

NATIONAL ASSOCIATION OF LETTER CARRIERS
BRANCH 182, DAYTON, OHIO 45431
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ITEM 1: Additional or longer wash-up periods

Wash-ups will be in accordance with the National Agreement.

ITEM 2: The establishment of a reqular work week of five (5) days with either
fixed or rotating days off

All Letter Carrier routes in the Englewood Post Office shall be on a rotating work
schedule. The exception to rotating Non-Schedule Day (NSD) will be those routes
currently with Monday-Friday or routes agreed to by the President of Branch
182and the Postmaster. Leave replacement carriers will assume the workweek of
the route they are serving that week.

ITEM 3: Guidelines for the curtailment or termination of postal operations to
conform to orders of local authorities or as local conditions warrant because
of emergency conditions.

The parties recognize that the Postal Service is the most vital part of the
communications machinery of the USA and that historically, this post office has
provided this service to the public without interruptions; therefore, as a matter of
policy, Postal Operations will not be terminated at the Post Office unless the
Postmaster determines that conditions warrant.

Reasonable consideration shall be given, but not limited to, such conditions as:
1.  The safety and health of the employees.
2 Civil Disorders.
3. Acts of God.
4 Hazardous weather conditions.
5.  Advice of local authorities.

Management will notify the employee at the earliest possible time of termination or
curtailment of Postal Operations. Such notification will be by telephone, and/or
public media such as radio or television.

ITEM 4: Formulation of local leave program

The vacation selection book for the leave year shall be provided beginning with the
senior carrier no later than November 1, the preceding year. Selections will be
made by seniority. Each Career carrier will have no more than 2 days to hold the
vacation book for selection in any round. The two day rule may be superseded by
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mutual agreement by management and union. The book will be offered to each
carrier by seniority in round one, and each carrier may select up to the maximum
allowed him or her as provided in Article 10 Section 3D 1,2 or 3 as applicable(
employees who earn 13 days annual leave per year are granted up to 10 days of
continuous annual leave during the vacation planning and employees who earn 20
or 26 days are granted up to 15 days of continuous days). This equates to 3
weeks for those earning 20 days annually, and 2 weeks for those earning 13 days
annually.

After the completion of the first round, the book will again be offered by seniority to
career carriers, and each carrier may select their additional weeks. The total
selected in both rounds by any carrier may not exceed the amount of leave earned
by that carrier in the current leave year.

After completion of the second round, the vacation book is closed and a waiting list
sign up will be posted for 10 days. This allows carriers to choose a week already
taken if, and only if, the carrier on the official closed vacation book chooses to
cancel. Vacation weeks cancelled at least one week in advance will be offered by
senijority on the waiting list for that week.

Employees must have sufficient leave balance to cover their entire vacation period
or their vacation period will not be granted, in whole or part.

After the waiting list is closed carriers can at any time submit 3971’s to request
additional time. Management will make every effort to ensure that no carrier is
required to forfeit annual leave.

Any carrier who is in the maximum carry-over category may submit 3971’s to
request additional time. Management will make every effort to ensure that no
carrier is required to forfeit annual leave.

ITEM 5: The duration of the choice vacation period

The vacation period will begin with the first full week of January and will be the
entire calendar year with the exception of a full week prior and any days in a partial
week prior to Christmas. Any days of a partial week after Christmas will be
included in the sign up for the next week.

ITEM 6: The determination of the beginning day of the employee’s vacation
period.

Page of® usws?}J NALcW J /D




All carrier vacation, with the exception of the Christmas to New Year’s period, shall
start on Monday.

ITEM 7: Whether emplovees at their option may reqguest two selections
during the choice vacation period, in units of either 5 or 10 days.

Employees may request selections during the vacation period in units of 5 or 10
days.

ITEM 8: Whether jury duty and attendance at National or State Conventions
shall be charged to the choice vacation period.

Jury duty will not be considered as part of the quota of carriers off during the choice
vacation periods. All National Convention delegates must list the convention week
as a selection in addition to their allowable selections in the first round,

ITEM 9: Determination of the maximum number of employees who shall
receive leave each week during the choice vacation period.

The percentage of carriers to be granted vacation each week during the vacation
periods shall be 13% of the regular carriers with the exception of any allowable
weeks (per item 5 of local) in December leading up to Christmas which will be 8%
of the regular carriers.

If the number is a decimal it will be rounded to the nearest whole humber. Those
that hit directly on .50 will be rounded up.

ITEM 10: The issuance of official notices to each employee of the vacation
schedule approved for such employee.

The approved vacation schedule will be posted no later than one week after the
last carrier returns the second round opting.

ITEM 11: Determination of the date and means of notifying employees of the
beginning of the leave year.

Management and Union will meet each October of the preceding year for the
purposes of preparing a leave book and applying the leave percentages.

ITEM 12: The procedures for submission of applications for annual leave
during other then the choice vacation period.

All applications for incidental annual leave will be made on a 3971 to management.
Such requests will be on a first-come, first-served basis and will not be
unreasonably denied.
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ITEM 13: Those other items which are subject to local negotiations as
provided in the craft provisions of the National Agreement.

The method of selecting employees to work on a holiday

In establishing and posting schedules for the holidays and days designated as
holidays, in compliance with Article XI, Section 6 of the National Agreement, the
following priorities will be followed:

The order of scheduling for holidays will be:

1. CCA's
2. PTF’s

3.  FTR volunteers who possess the necessary skills on their holiday or
day designated as their holiday by seniority.

4. FTR volunteers who possess the necessary skills on their non-
scheduled day by seniority.

5.  FTR non-volunteers who possess the necessary skills on their non-
schedule day by juniority.

6. FTR non-volunteers who possess the necessary skills on their holiday
or day designated as their holiday by juniority.

ITEM 14: Whether “overtime desired” in Article 8 shall be by section and/or
tour

The overtime desired list will be established for all full time regular letter carriers in
the Englewood Post Office.

ITEM 15: The number of light duty assignments within each craft or
occupational group to be reserved for temporary or permanent light duty
assighment.

Follow National Procedures

ITEM 16: The method to be used in reserving light duty assignments so that
no reqularly assigned member of the regular work force will be adversely
affected.

Follow National Procedures
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ITEM 17: The identification of assignments that are to be considered light
duty within each craft represented in the office.

Follow National Procedures

ITEM 18: The identification of assignments comprising a section, when it is
proposed to reassign within an installation employees excess to the
needs of a section:

Follow National Procedures

ITEM 19: The assignment of employee parking spaces

Ample parking is available for personal vehicles on the side of the post office.
There will be no specific assigned parking.

ITEM 20: The determination as to whether annual leave to attend Union
activities requested prior to determination of the choice vacation schedule is
to be part of the total choice vacation plan

Leave requested to attend union activities shall be part of the choice vacation
planning if known prior to signing up.

ITEM 21: Those other items which are subject to local negotiations as
provided in the craft provisions of the National Agreement.

Follow National Procedures

ITEM 22: Local implementation of this Agreement relating to seniority,

reassignment and posting

Letter carriers applying for an assignment shall use the automated bid system.
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This Memorandum of Understanding is hereby agreed on 05/18/2021 at

The Englewood Post Office between representatives of the United States Postal
Service and the designated agent(s) of the National Association of Letter Carrier,
Branch 182, pursuant to the Local Implementation Provisions of the National
Agreement.

The Present Local Memorandum of Understanding will continue in force through
the terms of the 2020-2023 National Agreement.
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