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2019-2023

LOCAL MEMORANDUM OF
UNDERSTANDING

BETWEEN THE PARTIES OF

U.S. POSTAL SERVICE, DAYTON POST OFFICE
DAYTON, OHIO 45401

AND

NATIONAL ASSOCIATION OF LETTER CARRIERS

BRANCH 182, DAYTON, OHIO 45431




LMOU, DAYTON Page 2 of 9

ITEM 1: Additional or longer wash-up periods

Wash-ups will be in accordance with the National Agreement.

ITEM 2: The establishment of a reqular work week of five (5) days with either fixed
or rotating days off

All Letter Carrier routes in the Dayton Post Office shall be on a rotating work schedule. The exception
to rotating Non-Schedule Day (NSD) will be those routes currently with Monday-Friday or routes agreed
to by the President of Branch 182 and the Postmaster. Leave replacement carriers will assume the
workweek of the route they are serving that week.

ITEM 3: Guidelines for the curtailment or termination of postal operations to conform to
orders of local authorities or as local conditions warrant because of emergency conditions.

It is recognized by both parties that on occasions emergency conditions may exist to cause
management to consider the curtailment of services. In such cases, management will take into
consideration the following factors in order:

a) The safety and health of the employee;
b) The degree of emergency as stated by and enacted on by responsible governmental

authorities
¢) The requirement of its customers.

ITEM 4: Formulation of Local Leave Program

The vacation selection book for the leave year shall be provided beginning with the senior carrier in
each Station, no later than October 1% of the preceding year. Selections will be made by seniority.
Each carrier will have no more than two (2) days to hold the vacation book for selection in any round.
The two (2) day rule may be superseded by mutual agreement. The book will be offered to each carrier
by seniority in round one and each carrier may select up to three (03) weeks. After the completion of
the first round, the book will again be offered by seniority and each carrier may select an additional 4
and/or 5" weeks, based upon their leave accrual for the next year. The total selected in both rounds
by any carrier may not exceed the amount of leave earned by that carrier in the next leave year.

After the completion of the second round, the vacation book will be closed. All other requests for annual
leave (with the exception of canceled weeks, below) will be considered as incidental leave, subject to

management’s approval.

Any carrier who is in the maximum carry-over category may submit PS Form 3971's between January
1 and October 1 to request additional time off during the leave year. Management will make every effort
to ensure that no carrier is required to forfeit annual leave.

After the completion of the second round, a waiting list for canceled weeks will be established in each
unit. Vacation weeks canceled at least one week in advance will be offered by seniority to the carrier
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on the waiting list for that week. The carrier on the waiting list may, at his or her option, use less than

the full week.
Employees must have sufficient leave balance to cover their entire vacation period or their vacation

period will not be granted, in whole or part.

After all career employees have made their selections, eligible CCAs will be able to select remaining
weeks and/or slots in order of their relative standing.

o This provision in no way changes the number of carriers permitted off per week as agreed upon
in Item 5 and Item 9 of this Local Agreement, provided that any agreed percentage or fixed
number for the choice vacation period is based on the career complement only.

o When a CCA is approved for a week of annual leave, they must have a leave balance sufficient
enough to cover the leave at the start of the week that was requested.

ITEM 5: The duration of the choice vacation period

The choice vacation period will begin the 2™ full pay period in January through the last full week in
November to include the week following Thanksgiving at 13%. The exception to the 13% leave rate will
be the first full two weeks of December which will be at 8%. The period of December 26 through the
Saturday following New Year's Day will be offered at eight (8%) percent.

The parties agree that either party may negate the agreement of the first two full weeks in December at
8% (only) with a 30 day written notification prior to the opening of the leave book for that year.

ITEM 6: The determination of the beginning of an employee’s vacation period

All annual leave scheduled in increments of five days or more will begin on Monday.

ITEM 7: Whether employees at their option may request two selections during the choice
vacation period, in units of either 5 or 10 days

Employees may request selections during the choice vacation period in units of 5 days. The period
between Christmas and the Saturday following New Year’s Day shall be considered one unit.

ITEM 8 Whether Jury Duty and attendance at National or State Conventions shall be charged
to the choice vacation period

All employees who are called for jury duty during his or her scheduled choice vacation period, or who
attends a National, State, or Regional Convention (Assembly) of the Union during the choice vacation
period is eligible for another available week provided this does not deprive any other carrier of one of
their first 3 choices during the first round of week selections for the Convention week. Jury duty will not
be considered as part of the quota of carriers off during the choice vacation periods.

Avp
USPS




LMOU, DAYTON Page 4 of 9

All National Convention delegates must list the convention week as a selection in addition to their
allowable selections in the first round, and will be granted the convention week by seniority during the
selection process. Any delegate who does not obtain the convention week by seniority will be granted
the convention week as an addition to the maximum percentage allowed off that week.

If there is a leave cancellation for convention week, the vacation waiting list will not be utilized unless
the number of those scheduled for leave drops below the established maximum percentage allowed off
for that week.

Alternate delegates not on the original vacation book for convention week who subsequently are
scheduled to attend the convention to assume the spot of a delegate formerly scheduled to attend the
convention shall be granted leave to attend the convention.

ITEM 9: Determination of the maximum number of employees who shall receive leave each week
during the choice vacation period

The percentage of carriers to be granted vacation each week during the choice vacation period in any
section shall not exceed 13%, except that during the month of December and between December 25t
and the Saturday following New Year's Day, the percentage shall not exceed 8%.

The number of carriers permitted off during each week of the leave period in each section shall be
determined by the career carrier complement for each section as of October 1% of the preceding year.

ITEM 10: The issuance of official notices to each employee of the vacation schedule approved
for such employee.

The complete posting of choice vacation periods must be posed by the Installation Head or his Designee
by November 30", unless mutually extended by Management and Labor, on all Carrier Bulletin Boards
in each Carrier Delivery Section.

ITEM 11: Determination of the date and means of notifying employees of the beginning of the
leave vear.

Management and the Union will meet each September of the preceding year for the purpose of
preparing a leave book and applying the leave percentage for each unit.

Management will post notification to all employees during the week of October 1%, each year, of the
beginning date of the following leave year.

bow ﬁ%é(/
USPS NALC



LMOU, DAYTON Page 5 0of9

ITEM 12: The procedures for submission of applications for annual leave during other than the
choice vacation period

All applications for incidental leave will be made in writing on a PS Form 3971. Requests for periods of
leave, properly submitted on a PS Form 3971 will be approved if there are vacant slots in the Station
Vacation Book for that week where the leave was requested. These requests will be handled on a first-
come, first serve basis. Management will notify the carrier with a properly approved PS Form 3971
within 48 hours of the submission of the leave.

All other requests for leave will be considered on a first-come, first-serve basis, and will not be
unreasonably denied.

ITEM 13: The method of selecting employees to work on a holiday.

The order of scheduling for Holidays shall be:

CCA’s

PTF’s

FTR volunteers on their holiday or day designated as their holiday by seniority
FTR volunteers on their non-scheduled work day by seniority

FTR non-volunteers on their non-scheduled day by juniority

FTR non-volunteers on their holiday or day designated as their holiday by juniority
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ITEM 14: Whether “Overtime Desired” lists in Article 8 shall be section and/or tour.

An overtime desired list will be established in each station, branch or delivery unit. The following
govern the rules for equitability for the ODTL.

1. In addition to the principles of Article 8.5.C of the National Agreement, the parties agree that
all of the following will be accomplished during each future quarter to determine equitable
distribution of overtime (within 8 Hours of the high carrier) by the end of each quarter.

a. Non-available hours to be tracked: Unavailable hours will be tracked for carriers who
were unavailable for overtime hours because of leave will be calculated as such: Each
day, all overtime hours worked by OTDL carriers, minus the first eight (08) hours of a
carrier working their NSD, will be totaled and divided by all OTDL carriers that worked that
day to include all OTDL carriers on leave that day. That average will be tracked on the
Bypass line each day for the carriers on leave. Carriers dropping off the OTDL can affect
these averages as each quarter progresses. No action will be taken with the NSD carriers
who do not work. Article 11 holiday schedules overtime will be fracked according to
Article 11 rules.

When a carrier has documented medical restrictions which does not allow him/her to work
overtime hours, those non-available hours will be tracked on the bypass line.

Declined overtime hours: Article 8.5.E provides reasons for declining overtime. All
declined overtime, which is properly documented, will be tracked each day on the Offered
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line. This will include non-scheduled days where an OTDL carrier works eight hours or
less. Only hours declined will be tracked on the offered line.

Carriers added to a Station OTDL (i.e, Bid In, Conversion, Military Leave: Will be
given the number of hours equal to the highest carrier, minus 8 hours, on the day before
the change and all additional hours at the new station will be added during the rest of the
quarter.

Equitability: The “Bar” (High Carrier) hours will be determined, during and by the end of
the quarter, by totaling the following OT Admin Equitability Detail Report columns: OT
Hours Column, Offered hours Column, and the Bypass Hours Column. Eight hours will
then be deducted from that sum to determine the bar or High Carrier. (For example, by the
end of the quarter, Carrier X was determined the ‘High Carrier” with 100 total hours,
therefore 100 — 8 = 92, 92 represents the “Bar” in this example)

All the above OT Admin columns referenced above will also be totaled for all
remaining OTDL carriers on the OTDL for determination of equitability. The weekly
OT Admin Detailed Equitability posting will show the combined hours of all
columns.,

Management will make every effort, during and by the end of the quarter, to ensure
that each carrier’s total are equal to or higher than the bar (high carrier). Any
inequities will be reviewed by the parties for anomalies as well as a contractual

resolution

Changes to the OT Admin Program. If there are changes to Management’s OT Admin
Program over the course of this agreement, there will be a Labor/Management meeting to

discuss the effects of those changes to this item.

ITEM 15: The number of light duty assignment within each craft or occupational group to be

reserved for temporary or permanent light duty assignment.

Not Applicable

ITEM 16: The method to be used in reserving light duty assignments so that no reqularly

assigned member of the regular work force will be adversely affected.

Management shall make every effort to place ill or injured employees in light duty assignments, subject
to Article 13 of the National Agreement.

ITEM 17: The identification of assignments that are to be considered light duty within each craft

represented in the office.

The following duties including, but not limited to, may be considered as light duty assignments:

a) Duties within their bid assignment
b) Duties outside of their bid assignment, such as:

By
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2. Casing mail on open routes, heavy routes, and auxiliary routes
3. Delivery routes within restrictions

4. Edit Sheets/Re-labeling cases/Redbooks

5. Hop Parcels

6. Customer Connect issues

7. Mail Collections

8. Answer phones

9. eCC cases

10. Any other productive carrier work that is available within the unit

Light duty work assignment to an employee shall be based upon the restrictions advocated by the
employee’s physician to review and verification. All requests for light duty will be submitted in
accordance with Article 13.2.A of the National Agreement. Management shall determine whether there
is productive work available within these restrictions.

ITEM 18: The identification of assignments comprising a section, when it is proposed to
reassign within an installation employees excess to the needs of a section.

Reassignment within the Installation (Dayton) of employee’s excess to the needs of a section shall be
administered in accordance with the provisions of Article 12 of the 2011 National Agreement. Each
delivery unit will be considered a section for this purpose.

ITEM 19: The assignment of employee parking spaces

One official parking space for NALC Officers shall be reserved at the Dayton Processing and Distribution
Center.

ITEM 20: The determination as to whether annual leave to attend Union activities requested
prior to determination of the choice vacation schedule is to be part of the total choice vacation

plan.

Leave requested to attend Union activities requested prior to determination of the choice vacation
schedule will not be part of the total choice vacation plan.

ITEM 21: Those other items which are subject to local negotiations as provided in craft
provisions of the National Agreement.

1. When a letter carrier’s route is changed more than 1 hour in starting time, the route will not be
reposted. The only exception to this procedure will be when there is a mutual agreement
between the Union and Management. When a letter carrier route or full-time duty assignment,
other than the letter carrier route(s) or full-time duty assignment(s) of the junior employee(s), is
abolished at a delivery unit as a result of, but not limited to, route adjustments, highway, housing
projects, all routes and full-time duty assignments at that unit held by letter carriers who are
junior to the carrier(s) whose route(s) or full-time duty assignment(s) was abolished shall be
posted for bid in accordance with the posting procedures in Article 41.3.0 of the National

Agreement.

oy ﬁ
USPS NAL



LMOU, DAYTON Page 8 of 9

2. T-6 Bid Assignments consist of five (05) routes that will remain constant after the bid award of
that assignment. These five (05) routes will only change as a result of a full station inspection
and adjustment or thru a joint route adjustment program. These future T-6 changes require a
Management and labor agreement.

3. Any T-6 has the option of selecting their daily assignment when the T-6 has multipie open routes
among their five (05) assigned routes, with the exception of when a NSD regular is asked to
work on their assignment on the T-6’s string, the T-6 cannot choose that route. This item is
applicable to split T-6s at their daily assigned station.

ITEM 22: Local implementation of the Agreement relating to seniority, re-assignments, and
posting.

All full-time carrier assignments shall be posted for ten (10) working days excluding Saturdays and
Sundays. The notice inviting bids for letter carrier craft assignments shall be posted for ten (10) days.
In the event the 10™ day falls on either a Sunday or a Holiday, as referenced in Article 11, the posting
period will be extended to the close of business on the next work day.

The senior applicant for a vacant assignment shall be awarded the new assignment within fifteen (15)
working days of the closing of the bids, except that during the month of December, he or she shall be
placed in the new assignment on the first work day of the first pay period beginning after December
25,

Bidding for vacant assignments will be restricted to letter carriers in the installation (city-wide) in which
the vacancy occurs with seniority as the determining factor.

Letter Carriers bidding for a vacant craft duty assignment shall make a written request on a PS Form
1717A. At each unit a locked bid box will be placed in a visible location for carriers to deposit their bids.
The morning following the closing of the bid, the Steward will open the box and immediately put the bids
in an envelope, seal it, and mail it to the designated location. If no bids are in the box a negative

response is required.

In instances where several assignments are posted, a letter carrier may bid for as many assignments
as are posted, stating his preference in the following manner: First Choice; Second Choice; Third

Choice .

Carriers wishing to withdraw their bids for routes from consideration shall do so in writing and must be
round dated no later than the date the posting is closed.

The successful bidder shall have the right to return to his or her prior assignment within three (3) working
days after effective date of the assignment.

Due to the carriers of the City of Dayton rights to rescind their awarded bid, the following will be
considered the policy for carriers to place hold downs on routes vacated as a result of a carrier bidding
off their assignment. All hold down requests for the vacated route must be made to Management in
writing by the Wednesday following the Bid Award Date. The hold down bids will be effective the
Saturday following the Bid Award Date.
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ITEM 23: Other provisions

A. Carriers desiring to trade non-scheduled days shall do so only within their utility group, but a PS
Form 3189 must be initiated by each employee in writing to the employer.

B. A new seniority roster shall be in all units every four (4) months, and updated Quarterly.

C. No vehicle will be assigned to a carrier that jeopardizes his or her safety or the security of the

mail. No vehicle shall be entered into service until the appropriate repairs are made.

D. The employer will make a reasonable effort to assign the same vehicle to the same full-time
route each day, if operational requirements permit. Management may interchange vehicles to equalize
mileage and to reflect the mail volume for the various routes. It is the employer’s intent that vehicles be
maintained in an acceptable state of cleanliness, including periodic washes.

E. Joint Labor/Management meeting shall be scheduled in all offices. Where agenda items do not
warrant a meeting, discussion may take place by mutual agreement in lieu of a regularly scheduled
meeting.

H. The employer at the local level will determine the policy regarding the use of telephones by
authorized Union Officials and Stewards for local calis relating to the administration of the National
Agreement. The policy will be made known to the President of the NALC Branch.

This Memorandum of Understanding is entered into on Ky 28 202t at Dayton,
Ohio, between the Representative of the United States Postal Service and'the National Association of
Letter Carriers Branch 182, pursuant to the Local Implementation Provisions of the 2020-2023 National

Agreement.
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Andrea’Dallas, Postmaster amgs W. Brown, President
For the United States Postal Service For'the National Association of Letter Carriers

Dayton, Ohio 45401-9998 fanch 182
Dayton, Ohio 45431-1035
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