2016-2019

LOCAL MEMORANDUM OF
UNDERSTANDING

TROY

BETWEEN THE PARTIES OF

U.S. POSTAL SERVICE, TROY POST OFFICE
AND

NATIONAL ASSOCIATION OF LETTER CARRIERS
BRANCH 182, DAYTON, OHIO 45431



ITEM 1- N/A
ITEM 2- Off Days: All Regular Letter Carriers will be on a rotating off day schedule.

ITEM 3- Curtailment of Postal Operations: It is recognized by both Parties that on
occasions, emergency conditions may exist which would encourage the employer to
consider the curtailment of mail. In cases of such emergencies, the employer will, prior to
making a decision to curtail the mail, take into consideration such factors as:

(a) The degree of emergency as stated by and acted upon by reasonable
governmental authorities;

(b) Public notice of occurrences such as road closings, media advisements not to
venture out except in case of an emergency, and reactions of its customers to the
emergency shall be given the greatest consideration prior to making any decisions;

(¢) The accessibility of postal operations and its customers to the employee, and
(d) The safety and health of its employees.

Prior to taking action to curtail the mail, the Employer will notify the Branch
President/Office Steward of its decision and plan of implementation immediately after
taking action to reduce the level of service.

Management will notify the employee at the earliest possible time of termination or
curtailment of Postal Operations.

ITEM 4- Local Leave: Selections for Prime time and Non Prime time vacation will
begin October 1st for the preceding year. This opting will be done with a master sheet.
The opting period will be 2 days per Carrier and in the following order:

(1) The Leave book shall be passed throughout the Letter Carrier workforce by
seniority, (most senior first) and each Carrier will indicate his/her selection for the
amount of time he/she has earned of the preceding year in the book. This will be
considered the, FIRST ROUND. Each Carrier will have two (2) days to make
their selection(s). During the first round each Carrier may only take up to three (3)
weeks in Prime time and up to two (2) weeks in non-prime time.

(2) The Leave book shall be passed throughout the Letter Carrier workforce
(CCAs Included) by seniority (most senior first), and each Carrier will indicate his
or her selection for the amount of time that he/she has left and/or
accumulated/carried over from the previous year(s). This will be considered the
SECOND ROUND. Each Carrier will have one (1) day to make their selection(s).
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(3) After the vacation selection process has been completed, there will be a third
(3) choice designed to allow the Letter Carrier workforce (including all CCAs) to
make requests for leave in single day increments, for open periods not selected
during the first two (2) rounds of choice vacation selections. The Carrier must
submit PS Form 3971 at this time in which management will approve.

All Leave cancellations shall be re-posted as soon as management is notified of the
cancellation.

Any Carrier transferring from one installation to another will be granted his or her annual
leave as previously scheduled in the station from which the Carrier transferred. Article
10.4.D requires "All advance commitments for granting annual leave must be honored
except in serious emergancy situations."

No Carrier will be called into work while on annual leave unless annotated on PS Form
3971.

Military leave will not count as part of a Carrier's selection of the vacation periods, nor
will it count against the minimum percentage or number of Carriers allowed off during

the vacation periods.

Annual leave taken under the provisions of the Family and Medical Leave Act will not
count as part of a Carrier's selection for choice vacation periods, nor will it count against
the minimum percentage or number of Carriers allowed off on annual leave.

Management will post the leave chart as soon as possible after it has been completed.

In the Troy Post Office, a minimum of thirteen percent (13%) of the Letter Carrier
workforce shall be granted annual leave during non-choice vacation period. In those
instances where computing the 13% does not result in a whole number, and the fractional
result is 0.1 or higher, the next whole number shall be considered the correct figure---eg.,
2.1 and above would become 3 employees.

ITEM 5: Vacation Period: The Prime Time Choice vacation period shall begin with the
last full week of March and continue for the appropriate amount of weeks, ending with
the first full week of October of each year.

Non-Prime Time Choice vacation periods shall begin after the first full week of October
up to the last full week of March of the proceding year, (this is to include the entire month

of December)

ITEM 6: Leave Week: The leave during the choice vacation period shall begin on
Monday and end on Sunday. Exceptions may be granted by agreement between the
employee, management, and the shop Steward.



ITEM 7: N/A

ITEM 8: An employee who is called in for jury duty, Reserve or National Guard duty
during their scheduled choice vacation period, or who attends a National, State, or
Regional convention (assembly) during the choice vacation period, shall not have this
counted against their prime vacation selection. Delegates to the National, State, or
Regional convention will have priority time when conventions are held and may submit
for any prime time vacant weeks.

ITEM 9: A minimum of thirteen (13%) percent of the Letter Carrier Craft compliment
will be off during Prime Time Vacation Periods.

A minimum of seven (7%) percent of the Letter Carrier Craft compliment will be off
during Non-Prime Time Vacation Periods.

Letter Carriers requesting annual leave other than their prime choice vacation selections
during the choice vacation period must submit a PS Form 3971 at least 72 hours in -
advance. The station manager will indicate on PS Form 3971 the date and time it was
submitted. Management will reply within two (2) days following the submission of the
PS Form 3971. If no action is taken by management within two (2) days, the leave request
will be deemed approved. Leave requested in this manner shall be granted on a first-
come, first-served basis.

The Letter Carrier Craft in Troy will be allowed to turn back annual leave in increments
of one (1) week or less. The amount of annual leave turned back will be posted In
Accordance With Item 4.

ITEM 10: N/A

ITEM 11: N/A

ITEM 12: A minimum of thirteen (13) percent of the Letter Carrier workforce at the
Troy installation will be granted annual leave during the Non-Choice vacation period on a
first-come, first-served basis. In cases where more than one PS Form 3971 is submitted
on the same day, seniority will break the tie. PS Form 3971 cannot be submitted prior to
January 2 of the calender year in which the leave is requested. In all incidents where
thirteen (13) percent does not result in a whole number, and the fractional result is 0.50 or
higher, the next whole number will be considered the correct figure. EXAMPLE: 2.50=

3.

Letter Carriers requesting incidental annual leave during the non-choice vacation period
must submit PS Form 3971 at least 72 hours in advance. Management will indicate on PS
Form 3971 the date and time it was submitted. Management will reply within two (2)
days following the submission of the PS Form 3971. If no action is taken by management
within two (2) days, the leave request is deemed approved. Leave requested in this
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manner shall be granted on a first-come, first-served basis.

ITEM 13: In the method of selecting employees to work on a holiday or designated
holidays in compliance with Article 11 of the National Agreement management shall
determine the number and category of employees needed for holiday work and for days
designated as a holiday. However, Letter Carriers shall not be scheduled to work as a 204-
B (replacement supervisor) in instances where this would cause a Letter Carrier to be
mandated to work on what would be considered his/her designated Holiday or what
would be his/her Non-Scheduled workday. Management shall schedule employees by the
the following priorities:

A. All CCAs, even if overtime is necessary.

B. All Part-Time Flexibles, even if overtime is necessary.

C. Full-Time Regulars who have volunteered and who will be working on what
would otherwise be their Non-Sceduled workday. Selections will be made on a
seniority basis.

D. Full-Time Regulars who have volunteered to work on the holiday or designated
holiday when such day otherwise would be part of their work schedule. Selections
will be made on a seniority basis.

E. All available CCAs to the maximum extent possible.

F. All Part-Time Flexibles to the maximum extent possible.

G. Mandatory overtime, Full-Time Regulars who have not volunteered and who
will be working on what would otherwise be their non-schedule workday, selected

in the inverse order of seniority.
H. Mandatory holiday, Full-Time Regulars on the holiday or designated holiday,

selected in the inverse order of seniority.

The Holiday schedule will be posted on Tuesday prior to the week in which the holiday
would fall on.

ITEM 14: If a Letter Carrier transfers to another station during the quarter, that Letter
Carrier will be on the same quarterly overtime desired list from the losing station. The

hours worked by a Letter Carrier who transfers during the quarter will not be counted for
equibility for that quarter.

In order to ensure that overtime is to be equitable during the quarter, the list of hours will
be posted weekly by management.

ITEM 15: N/A

ITEM 16: N/A

ITEM 17: The number, method, identification, and procedures for light duty
assignments.
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A. 1t is agreed by and between the U.S. Postal Service, Troy Postmaster and
NALC Branch 182, that the following terms and conditions represent the basic
understanding of the parties as to assignments of ill or injured employees to light
duty assignments for the period of this Agreement.

B. Light duty work assigned to an employee shall be based upon the restrictions
advocated by the employee’s physician subject to review and verification by the
Postal Service Medical Officer. Management shall determine whether there is
productive work available within these restrictions.

C. Sick leave balance will not be a factor in granting light duty.

D. The Postmaster shall make every effort to employ Letter Carriers in their own
station or branch for light duty assignments.

ITEM 18: N/A
ITEM 19: The existing Parking Program will remain in effect. The Troy Post Office will
continue to furnish free parking for all Letter Carriers in the Troy Post Office. Parking

will be on a first-come, first-served basis, in the designated area for all Craft employees.

ITEM 20: Leave requests to attend Union activities such as training sessions, district
meetings, regional assemblies, rap sessions, etc. will not be part of the total choice
vacation period quotas.

ITEM 21:

Article 17 - Representation

No Union representative shall be unreasonably denied access to the workroom floor for
the purpose of performing his/her duties as a Steward after informing management.

The folowing procedures will be used when an employee requests to see his/her shop
Steward.

A) Employee(s) will make requests to see his/her shop Steward during normal
tour of duty.

B) Employee(s) will inform his/her supervisor of the nature of the request for
Union time. If requests for Union time cannot be granted at time of request, it will
be managements responsibility to schedule the time. Steward time will be granted
prior to the end of tour of the day of requested time.

C) If the shop Steward must leave his/her work area, the appropriate sections of
Article 15 of the National Agreement will be used.
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ITEM 22: POSTING and BIDDING

1. All full-time Carrier assignments, including utility carrier assignments (T-6), where
appropriate, shall be posted within seven (7) working days following the date the
assignment has been vacated.

2. Bidding for a vacant assignment in the craft will be restricted to Letter Carriers in the
Troy Post Office, with seniority being the determining factor.

3. Letter Carriers bidding/applying for a vacant for an assignment shall make a sealed bid
in writing to the Postmaster or his/her Designee in charge of the during the period for
which the notice is posted.

4. The successful bidder shall be placed in the new assignment within ten (10) calender
days of the closing date of the bid. For those routes bid in December, the successful
bidder shall be placed in the new assignment within seven (7) working days in January.

5. A Letter Carrier (CCAs included) roster by seniority will be posted.

6. A Full-Time Regular Letter Carrier who is called to work on his/her Non-Scheduled
day, shall work his/her regular Full-Time assignment, provided there is a vacant route on
the string to which the Carrier Technician (T-6) may be assigned, Otherwise the Full-
Time Regular Letter Carrier called in on his/her Non-Schedule day will be assigned
where needed.

7. A Carrier Technician (T-6) who is called in to work on his/her Non-Schedule day, shall
work his/her regular Full-Time assignment, provided there is a vacant route on his/her
string, Otherwise the Carrier Technician (T-6) who is called in on his’her Non-Scheduled
day will be assigned where needed.

8. When a Letter Carrier route or full-time duty assignment other than the Letter Carrier
route(s) or full-time assignment(s) of the junior employee(s) is abolished at a delivery
unit as a result of, but not limited to, route adjustments, highways, housing projects, all
routes and full-time duty assignments at that unit held by Letter Carriers who are junior to
the Carrier(s) whose route(s) or full-time duty assignment(s) was abolished shall be
posted for bid in accordance with the posting procedures in this Article. The posting for
bid of routes and full-time duty assignments in the circumstances described immediately
above shall be restricted to the affected delivery unit. This shall be an exception to the
procedures for posting duty assignments provided in Article 41 of the National
Agreement. NALC Branch 182 reserves the right to delete the application of this
provision in selected delivery units within the Troy installation.
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9. Posting Opting/Hold-down Opportunities:

A. Management shall post all temporaily vacant full-time duty assignments of
anticipated duration of five (5) days or more by Monday proceding the posting of
the weekly schedule on Wednesday.

B. All Requests for Opting/Hold-down must be in duplicate, One copy for
Management, one copy for the Union.

This Memorandum of Understanding is entered into on November 08, 2017 at
Troy, Ohio, between the Representative of the United States Postal Service and
the National Association of Letter Carriers Branch 182, pursuant to the Local
implementation Provisions of the 2016-2019 National Agreement.

The Present Local Memorandum of Understanding will continue in force through
the terms of the 2016-2019 National Agreement.

Brad Grubb , ROSTMASTER
For the United States Postal Service
Troy , Ohio 45373
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o . Oross, PRESIDENT
Fdr/He National Association of Letter Carriers, Branch 182
ayton, Ohio 45431-1035



